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Cash Reporting: Requirements

General Guidelines
* Reports are submitted weekly.

o EXCEPTION: Manual processing at
Limited New authorization can be
submitted every 2 weeks.

* Reports should be reviewed for accuracy.

* Materials should be submitted in the proper
sort order.

« Areport should be generated even if there
was no activity for the reporting period.

S TOWN SUMMARY ==
BUREAU OF MOTOR VEHICLES

VENDORID#  TRIO

VERSION UPDATER: 04.4.657

“g Page 2

MUNICIPALITY: DATE OF R 12/110/2020

TOWN/COUNTY CODE: GE‘ 12/03/2020-12/10/2020

AUTHORIZATION TYPE: IWVED

AGENT ? PHONE NUM| e i
— TOWN SUM - FOH

g0 cone:

REGIITRATION PROCEZZED PN

aumHorizanon Tyee:

reLerHoNE:

acent.

mwv USE ONLY.
Jorre mecenven:

“OEOSITMONEY DALY
WORE ANALTILS

BUREAU of MOTOR VEHICLES
REGISTRATION PROGRAM

THIE FaR M NUST BE COMPLETEDS
SHENSUENTTING V0L WoRlc
5 By A8 REQUARED,

FOR BMV USE ONLY

"“ TEM uITS. MONEY e uears MONEY
“BLACK BEAR-NEW...... 00| BLACKBEAR Passenger passenger
BLACK BEAR-RENEWAL.. 00 | BLACKBEAR, Islang Use Ietsnd Use
CONSERVATION-NEW.... 00 | CONSERVAT! o [ °
. : L <
00 ] CONSERVAT
CONSERVATION-RENEWAL ! [Ansique Motoroycie Antique Motorcycle “
[OBSTERNEW ... 90| LOBSTERNE] €S
LOBSTER-RENEWAL. 0 | LOBSTERRE| Motor Home [ Moror
BPORTEMAN. ... 00| SPORTSMAN]  jSreeined
SUP YR TRPS-NEW..... .00 | SUPYRTRPY a Eoe ee
SUF YR TRPS-REMEWAL. G ] SUPYRTRPS st Rate o Rate
UOF M NEW ... .00 | UOF M-NE! HireRental ireRents)
U'OF M-RENEWAL. 00 | UOF M-RENI e X
GTHER ... 007 ] OTHER..s " Lo
N ES TAX -
SALES TAX - PAID.. 1 550 | SAL_E_‘_S_ Trailers Trailers
SELESTAX - NO FEE o0 | SALESTAX- 3

3 740,35 7 EXCISE TAX
7 183.50 | SUBTOTAL..
00 | OVERISHO
TADJUSTED GRAND TOTAL 7 18350 | ADJUSTEFG|

Report t by

Mail one copy of all reports, data upload
verification, and remittance ta:

ATTN: ACCOUNTING UNIT
BUREAL OF MOTOR VEHICLES
104 HOSPITAL STREET

28 STATE HOUSE STATION
AUGUSTA, ME 04333-0020

TOTAL AMOUNT REM

{ ) Bank Deposit
( ) Cash
i' ) ChecksMoney Ord

Tractor/Special Mabile

Coach Cosch
Farm Trucks Farm Trucks
Motorcycles Motoreycles.
Mopeds [Mopeas

Special Equipment

Special Equipment

Bus Bus
Titles Titles

Tile No Fee Title No Fee
[Vanity Plates Vanity Plates
Res. # Fee Res. # Fee
Lost Plates Lost Plates

Duplicate Stickers.

Dupcate Stickers

Cash Reporting

Duplicate Registration

Dupiicate Registration

Special Pemit

| 5. W_! Boosters

Special Permit
|:G W.i Boosters
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Cash Reporting: Processing

Manual Processing

General Guidelines

* Manual processing municipalities
complete the MV-300.

e The MV-300 consists of 2 white sheets and

a pink sticker analysis sheet that are
submitted to the Cash Office.

* Reports should be reviewed for accuracy.

e Materials should be submitted in the
proper sort order.

Ering
Baginning | BV MV | Stucker
Sechrers Stchers | USE | Stckers | Stickers | Tott | Suck USE | Amcunt
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5 FoR By UsE ONLY
JUNE s MONEY s BONE
12
— s Passenger Passenger
11 | L - Island Use istand Usa
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5  —_ = No Fee Mo Fee
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10 Haf Rate =
DEC 5 | HireiRental HireRen
10
Passenger Truck 2
!
Commersial Trucks Commersial Trucks
Bossters Trailers Trailers
Tr
T - -1 1 Tractor/Special Mobile Mobile
MVR-10
Coach Coach
Year Stichars
15 Farm Trusks Farm Trucks
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25 | | 20 Mopeds Mopads
i3 ol 1 75_ e 50 — Special Equipment Special Equipment
25
14 Bus Bus
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me Tie No Fee Title No Fee
COMBO
L [Vanity Plates anity Plates
L as= o> Res # Fee et e
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e — Lost Plates Lost Plates

Duplicate Stickers

Dupticate Stickers

Duplicate Registration

Dupcate Registration

|Special Pemit

Special Permit
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Cash Reporting: Verification Tips

Electronic/Manual Processing

General Guidelines

* Materials submitted with your report should

Category

SSENGER FLLL

0 TOWN SUMMAR®
BUREAL OF MOTOR VEF

SECR

i
1
-
T ISLARD
]

FAR TRUGK,
MOTORCYCLE

OUF BTICKER ...

VENDOR IO — VERSION UFDATES 044,05 VENDOR D TRIO VERSION UPDATER: 04,4857
oMeEALTY Youtown T OATE OF mero|  MUMNICIPALITY: Yaourtown DATE OF REPORT
TOWNIGOUNTY GORE: PROCESS DAT TOWNICOUNTY CODE: 04444 PROCESS DATE
AUTHORIZATION TYPE.  MEW pate peceive]  AUTHORIZATIONTYPE:  NEW n:mr. R:cg;‘\.:zu
AGENT  Tina M Gowell TOWN PHOME AGENT Tina M Gowell TCAWIN PH
- TOWN SUMMARY - TOWN SUMMARY ===
Units Categan Units

s TOWH SUMMARY ****
BUREAL OF MOTOR VEHICLES

GARBARA E

ANTIOUH

BRST CANG
“BRST CANY

SPORTSMA
T SUP YR Tr

EUFYRTH

EALES Tax - PAID.

SALES IAX - NG FLE.

LOST PL
T DUR ST

match the report.

* Some registrations will count towards multiple
categories.

» Passenger Full
* Vanity Plate
e Barbara Bush

Renewal

State of Maine V

Eff. Date is Validation Date But Not Prior To: 10/01/2020 Expires: 10/31/20
VI [YEAR WARE [MODEL [COLOR: [TIRES [IES [NETWEIGHT
1FALP528VDG174716 2013 FORD F150 WH
FEGISTRANTE) DGR E
STANLEY, JESSICA M 10/27/1970 Ba\ 08 | sales Tax \
itle \
TESSOR. UNIT# DOT = Specialty P el
Vanity
[MATLING ADDRESS = |
POBOX15 2 é Prior Tax Receipt #
H =|
£ =
YORKTOWN ME 04123 | £ Z
[CEGAL TEGAL RESIDENCE CODE §., E
18 FRONT STREET -1 =
YOURTOWN ME 04444
- Reg T REREG
g Type .
Stcker# ) @ 21D 526314 2 Typ:

www.maine.gov/sos

Cash Reporting
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Cash Reporting: Verification Tips

Electronic Processing

General Processing Guidelines

 If you are short on:

» Registrations- Refer to the File
Verification Report page. This helps you
determine exactly which registration is
missing.

» Contact customer to see if they left with
the white copy of reg.

« If all else fails, photocopy your pink copy
and mark “Use as Original”

*** FILE VERIFICATION REPORT **
REAU OF MOTOR VEHICLE

F1
VENDOR ID#  TRIO VERSION UPDATE#: 04.4.700
municipaLiTY: I DATE OF REPORT: 04/27/2021
TOWN/COUNTY CORE: 05100 FPROCESS DATE RANGE: 04/022021-04/16/2(0
AUTHORIZATION TYPE.  NEW DATE RECEIVED o
AGENT I TOWN PHONE NUMBER: I
CL PLATE TXRCPT FEE OWNER YR STKR
25062279  35.00 22 04537502
25062280  37.00 21 03905173
25062281  35.00 22 04537504
25062282  21.00 22 00924112
25062283  35.00 22 04537506
25062284  35.00 21 03905175
Nilrifer 25062285 35.00 CUStom-er 22 04537510
TSI 25062286 35.00 Information 22 04537511
25062287  40.00 : 23 08580130
B 5062288 35.00 Listed 22 04537512
25062280 21.00 Here 23 08580132
25062290  0.00 23
25062201  35.00 22 04537517
25062202  35.00 22 04537518
25062293 35.00 22 04537520
25062294  35.00 22 04537521
25062295 37.00 22 04537523
25062296 21.00 22 00024114




Cash Reporting: Verification Tips

Electronic

“** TITLE APPLICATION SUMMARY REPORT****

BUREAU OF MOTOR VEHICLE Fage
° ° ° VENDOR IDd#t:  TRIO VERSION UPDATE#: 04.4.700
municieaLTy: [ NNGTNEEEE  0-1F OF REPORT: 04/21/2021
General Processlng Guldellnes TOWN/COUNTY COLIE: 05100 PROCESS DATE RANGE: 04/ 2021 -04/16/2021
AUTHORIZATION TYPE: NEW DATE RECEIVED Y Y
AGENT TOWN PHONE NUMBER:
. TITLE
* |f yOu are Short On' ) ] A:I?F‘# FEE_ CLASS/PLATE DATE CUSTOMER OPID
13403072 33.00 JAR
 Titles: Refer to Title Application Summary APosEST 3300 cos
AP0O3899 33.00 KEH
RePOﬂ. APO3800 33.00 Pla‘te 04/12/21 KEH
APO3950 33.00 b 04/12/21 Customer KEH
* Be very careful in collecting ALL necessary VS S NLL{m jr ol | < \ation e
. .o . : ISt )
Title paperwork. A missing/lost MVT-2 will el ° OO ot Listed e
. APD3955 33.00 Here 04/13/21 cDS
|
have far ranging effects for your customer! APO3S6 3300 41372 Here cos
AP03957 33.00 04/13/21 CDSs
APD3O58 33.00 04/14/214 CcDs
e A customer's phone number on the MVT-2 APD3959 33.00 04/14/21 KEH
C . . AP03960 33.00 04/14/21 cDS
can be crucial in tracking down missing APo3E2 3300 041521 cos

AP03963 33.00 04/15/21 JAR

paperwork. cmannntanoe




Cash Reporting: Verification Tips

Manual Processing ]

Agent Fee 5.00

)

Stcker# ) (. 21Ds2314 Y vser o TVMG | ReeTwpe REREG.
/ www.malne.gov/sos
v
J‘::-v., 2;-.'; ::: Receives | Autermed L‘;‘:‘ - ",‘. one ,,*,‘.";’:"‘,,
= N Em
(] (] FeB. =11 e =5 —: ' : £ > I o=
General Guidelines e memae B
ot 101 i 10 ]
wa =1 S5 [ | S¥) B S
- | 10 10 10
« Count your stickers issued making sure it ==
matches your report. ~=I R~ T=T B
TR R ] = 1
oct 3 - 5 ;
» How do you track controlled inventory? . - s
oEC 5 jEeeni = Zi| =
10 i0 10
| o I 28]
» Spreadsheet that tracks weekly? — |
Tl 15 | 15 250 13
12 i35 135/} 6 129
13 ST s 20T Tass e [ 5o
=12 | | 25716 B 35
Excel 0 —
:guzm T == T T T V T
e 13| 5| | | 5 5
DECA 14 = 5 5
~ [ _as]
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Inventory: Requirements

Electronic/Manual Processing

General Inventory Guidelines

Hand counts of inventory (stickers, plates,
permits, and registration forms) must still be
performed in connection with each cash
report. Do you actually have what your report
states you should?

All unresolved inventory discrepancies must be
reported to the Bureau of Motor Vehicles,
Audit Services.

Inventory

¢ TOWN SUMMARY ** Page 2
BUREAU OF MOTOR VEHICLES
VENDOR ID#  TRIQ VERSION UPDATE#: 04.4 657
MUNICIPALITY DATE OF REPORT: 121012020
TOWNIGOUNTY CODE: PROCESS DATE RANGE: 12103/2020-12/10/2020
AUTHORIZATIONTYPE:  NEW DATE RECEIVED =
AGENT - TOWN PHONE NUMBER: | - | e
cer
— TOWN SUMMARY - | — FOR BMV U !&:;.-:; Stchars IR Suckers | Stckers s'zo: 4 f:;;: st ::-m
Calegory Units Dollars | Category T - 5 5 5
BARBARA BUSH ™~ NEW.. 50 | BARBARABUSH - NEY = I57E 12 2 10
BARBARA BUSH - RENEWAL 00 | GARBARABUSH - REN | 24 = | 24 14 | 10
"BRET CANCER-NEW... 00 | BRST GANGER-NEW. - 3&; 3 é 9 2%
"""" -RENEWAL. 00 | BRST CANCER-RENE| = meam } ! !
ST OANCEA REREAL ! S BT i = 2
BLACK BEARNEW. ... 00| BLACK BEAR-NEW.... < 295 & :
BLAGK BEAR-RENEWAL., 00 | BLACK BEAR-RENEW| = AP 5 =50l ==
"CONSERVATION-NEW.... 00 | CONSERVATION-NEV = 5 5 : =
GONSERVATION-RENEWAL 00 | CONSERVATION-REN _| 10 10 10
[OBSTERNEW. ... B0 | TOBSTERNEW.... | | s ) 5 | 5
LOBSTER-RENEWAL..... 00 | LOBSTER-RENEWAL 1§ 12 2 12
ERORTSMAMN. e 50| SPORTSMAN ... JuLy 3 1? 2 ) [ 2
SUP YR TRPS-NEW.... 00| SUPYRTRPS-NEW.. 5 = —
SUP YR TRPS-RENEWAL. 0| SUPYRTRPSRENEY = AUG 15 1 35 > . 10
UOF M NEW ... 00 | UOFM-NEW. 5 S 2 3
... SEPT. — | 2 =
UOF M-RENEWAL... 00 | UOF M-RENEWAL.. 8 8 6
OTHER ..o 00 ] OTHERumweroe ocr - 3 Lane ? | ;
SALES TAX - PAID.. 1 550 | SALES TAX-PAID.. = 5 =
— TRV NOV. o ‘
SALES TAX - NO FEE 20| SALESTAX-NO FEE 10 — =
BXCTSE TAX TOTAL.... & 740,35, 7 EXCISE TAX TOTAL = 5 | | s E S
SUBTOTAL..... .. 7 16350 | SUBTOTAL 10 | 10 10
OVER/SHORT ..o G0 | OVERISHO . i
TADJUSTED GRAND TOTAL 7 18350 | ADJUSTEFGRAND T -
N Boosters
Report 1 by Transits
MVR-10
Mail one copy of all reports, data upload oy
verification, and remittance to: TOTAL AMOUNT REMITTED T o =
- | 15 | =3 "2 ) 13
ATTN: ACCOUNTING UNIT () Bank Deposit 12 135 135 6 129
BUREAL OF MOTOR VEHICLES { ) Cash |25 | 20 | [as| s 20
104 HOSPITAL STREET {) ChecksMMoney Order 13 75 50 125 | 26 99
29 STATE HOUSE STATION i B 25 & e
AUGUSTA, ME 04333-0029 14 e 25 ! i9
mC LI
COMBO
TC 13| 5 | = 5
DECALS 14 s 5 5
rorw |45 |




Inventory: Veritication Tips

Electronic Processing

Double Stickers---r—--=-----
Amount on Hand Amount Received Valid Issues Amount Adjusted Amaount on Hand
o [ ] Start of Period During Period During Period During Period End of Period
Inventory Guidelines a3 : . E
MAR 329 0 0 0 329
APR 378 [\ 46 0 332
. . . MAY 48 0 0 0 48
 Inventory should be issued in sequential order. | = g g : s
AUG 154 0 1 0 153
SEP 326 0 0 0 326
: M M ocT 0 0 0 212
» Check your actual inventory against what is o : : :
DEC 326 0 ] 0 325
listed i rt T T - LI - SR —
ISte N your repo ‘ MOT 3326453 - 3326475 MO7 3386311 - 3386610 MOB 3869888 - 3870040
M09 4328100 - 4328125 M09 4359306 - 4350605 M10 4826759 - 4826970

Do you have “stray” stickers listed? If you see a
single sequence, were they issued but not

M11 5290027 - 5291200
M12 5753606 - 5753905
Y20 2599371 - 2599520
¥21 3905186 - 3805250
¥22 4537606 - 4537660

M11 5295696 - 52095995

Y20 2627546 - 2627845
Y21 3931886 - 3932085
Y22 4779196 - 4779495

0

] -

Y21 3365872 - 3365872
Y22 4537539 - 4537539

M11 5290827 - 5291200 M11 5295696 - 5295995 M12 5699286 - 5699310
M12 5753606 - 5753905
Y20 2599371 - 2509520
Y21 3905186 - 3805250

Y22 4537606 - 4537660

removed from inventory? Research!

Y21 3365872 - 3365872
Y22 4537539 - 4537539

Y20 2627546 - 2627845
Y21 3931886 - 3932085
Y22 4779196 - 4779495

Inventory 9



Cash Reporting: Sort Order

Electronic/Manual Processing

Sorting Checklist Highlights

« Corrections, duplicates and transfers are
sorted separately.

» All other registrations should be sorted by
class code in the order of corresponding
categories on the cash report. Registrations
with special fees should be separated within
each class code, i.e. "No Fee” Half Rates,
Prorations, Vanity Plates, Lost/Replacement
Plates, and/or Specialty Plate Fees.

Cash Reporting

*re TOWN SUMMARY ==
BUREAL OF MOTOR VEHICLES

VERSION UPDATES: 0d 4 BET
DATE

ZATION TYPE: HEW
Tina M Gowell

- TOWN SUMMARY
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Cash Reporting: Sort Order

Electronic/Manual Processing

Sorting Checklist Highlights

Use Tax Certificates- Separate by “Fee” and “No Fee”

Ensure all paperwork with the MVT-2 applications are
stapled firmly together.

NO staples in registrations. If something needs
attaching, please use a paperclip.

Materials should not be folded or rolled. The outside
upper left corner of the envelope should be stamped
with the municipal validation stamp, and the cash report
processing date range should be recorded below the
stamp.

Indicate Electronic or Manual on envelope.

Cash Reporting

PAES

"EPECIAL EQUIPMENT,

*re TOWN SUMMARY ==
BUREAL OF MOTOR VEHICLES

VERSION UPDATES: 0d 4 BET

VENDOR IDE  TRIO
MURMICIPALITY. Yourtown
TOWNCOUNTY CODE:
AUTHORIZATION TYPE: MEW
AGENT  Tina M Gowell

- TOWN SUMMARY

ANTIGUE

ANTIGUE MOTORCYCLE.
AUTOCYCLE

MOTOR HOME

REN

SER NO FEE
PASSENGER HALF RATE
HIRE -
PASSENGER T RUCK
COMMERCIAL

MOTORGYCLE....
MOPED

BUS
TITLE

TR T 30000 | ANTIGUE.

T GE

- o0 | HIRE, )
DD | PASSENGER

- 22 T RAIN .

DATE OF REFORT.
PROGESS DATE RA
DATE REGEIVED
TOWMN PHOMNE NU
" e Y
i
Dollars | Category
~IEEE | PASSENGER
6 | ISLATID USE]

B0 | MOTOR HoW
TTTO0 | RENTALLLLL
00 | PASSENCER

""" B0 | FARM TRUG
T D0 | MOTORCYCH
D ] MOPED.

T 00 | RESERVE N
TTB0 | LOST PLATE

T o0 | DUP STIGRE
00 | DUE REGIST]
"0 T SPECIAL PEH
T B0 | NEREASEG
U006 | TRAMSIT....




Cash Reporting: Uploads

Electronic Processing

Data File Checklist

« ELECTRONIC DATA FILE TRANSFER - The
data and reports being transferred should :
match the paper copy of the report and the MamM _ o
hard copies of the registrations. —

i N DEF.LRTME.'\T OF THE

X Bureay of Mot

Uploag . - - -
Qa tomplete; 1 4 records Eleiyve i
F‘. b ved fi A
20218331: 19
2821844,

* Please contact your vendor for training on the
Electronic Data Transfer.

* |f you receive an error message during the
submittal of the Electronic Data Transfer, please
contact INFORME: www.maine.gov/informe

Cash Reporting 12
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